
CHAMPS Instructions  
 
Copy and paste this link to your browser:  
 
https://milogintp.michigan.gov/eai/tplogin/authenticate?URL=/ 
 
Click on Create New Account  
 

 
 
 

 
 
Fill in the above information and click next.  NOTE:  Your verification question may be different than others.  
 
 
 

https://milogintp.michigan.gov/eai/tplogin/authenticate?URL=/


 
 
Complete the User Id and Password info 
 
Select your personal security questions and answers (This is in case you forget your log on and password at a 
later date).  Click create account.  
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



If you have been successful, you will see this screen 
 

 
 
 
Log on to your account.  
 

 
 
When you’ve log on you will see this page.  Click on request access.  
 



 
 

 
 
 
Once you acknowledge/Agree, this screen will appear.  Select New Enrollment (if you are starting the 
application for the first time).   
 



 
 
Once you've hit submit an Enrollment screen should appear.  It will have several "Steps" and you will have to 
complete each step - unless it is listed as an "optional" step.  These steps and/or the wording in the steps may 
have changed a bit but I think you'll be able to figure them out.  If not, contact Provider Support at 1-800-292-
2550, they will walk you through this entire process. 
 
 

 
 
Choose: Individual/Sole Proprietor, then click submit.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Step 1:  Provider Basic Information 
 
Select Render/Servicing Only on Applicant Type  
Enter your NPI  
Enter Home address in Line 1 & Zip code and four digits, then click validate address.   
 
 
Please include the following email addresses:  
 
tkennedy@sccmha.org   lsantino@sccmha.org and your own email address to help track the application.  
 

 
 
Click Confirm.   
 
 
 
 
 
 
 
 
 
 
 
 
 
 

mailto:tkennedy@sccmha.org
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Copy down or Print Your Application ID is: 12345678901234.  This will be needed later.  
 

 
 
_______________________________________________________________________ 
 
Step 2: Specialties 
 
Select add   
(Do not select primary specialty).   
 

 
 
  
 
SPECIALTY:  
 



Now click primary specialty, select your subspecialty.  MSW and LMSW should be pre-populated.  Do not 
worry about the start and end dates.  
 

  
 
 
 
 
SUBSPECIALTY: 
 
If MSW or LMSW select Non-Physician in the drop down and specialty is Social Worker (Masters Level).  
Your end date is:  12-31-2999 (yes the year should be 2999; if you select any other date; it will be necessary to 
revalidate each time the expiration date ends.   
 

 
 
 
Please Note:  No subspecialty needs to be in the right hand column.  Click SAVE on the top of the page (left 
hand side).  Then click close.  Then close again.  
 
 
 
 
 
 
 
Step 3:  Associate Billing Provider 
 
Select NPI, and enter the agency NPI number and confirm provider.  1689778953 



 
 

 
If you see children or adolescent under the SEDW & CHW; you will need to add more NPI numbers by clicking 
add button and confirming each time.   
 
SEDW is:  1467778167 
CHW is: 1093031791  
 
Click close when finished.  
 
 
 
Step 4:  License/Certification Section  
 
Click add, using the drop down select State Professional License and enter you license number to the right.  
Enter the state your license is from, Michigan.  Enter your effective date of your license, click confirm (your 
end date will auto populate) and then ok and then click close.    
 

 
 
Step 5: Add Provider Controlling Interest/Ownership Details  
 
Optional step, disregard this step.  
 
Step 6:  Add Taxonomy 
 
Click add, you can type in your Taxonomy code if you know it. 
  
If you do not know it click on the triangle to the right of the taxonomy code box and that will take you out of 
the CHAMPS system and into the National Uniform Claim Committee page where you can look up the correct 
Taxonomy code. 
  



Once you found the correct Taxonomy code you can just copy and paste it into the Taxonomy Code box in the 
CHAMPS system.  Again, once you have finished this enter the “Start Date” and then click on “Confirm 
Taxonomy” button which populates the description of the taxonomy code you just entered and then click on Ok. 
  
Again, if you have more than one taxonomy code click the “Add” button and repeat the same steps.  Otherwise, 
click on “close” and this will take you back to the main menu. 
 

 
 
Step 7: Associate MCO Plan  
 
Optional step, disregard this step.  
 
Step 8: Complete Enrollment Checklist  
 
Respond to all questions.  NOTE:  Please retroactive your application to 10/1/17.  When completed, save and 
close. NOTE:  Are you affiliated with PA 161?  The answer should be no.   
 



 
 
Step 9:  Submitting your application for review.    
 
If you’ve submitting all your information as accurately as possible, click Next.   

 
 
If you agree to the Terms and Conditions you need to click on the Electronic Signature box located at the 
bottom of the page 
  
Once you have clicked on the “Submit Application” the application is now be sent to MDCH Provider 
Enrollment to go thru the approval process.   
  
At any time you can check the status of your application by using the 14 digit application ID provided in the 
message back you receive.     



 
 
 
Click ok and close.  You have successfully submitted your CHAMPS application for the State of Michigan.   
 
You will received a mailing to your home address, please copy and submit to HR.   
 
In addition:  Please send an email to TKennedy@sccmha.org and LSantino@sccmha.org so we may add you to 
the billing module as a rendering provider for SCCMHA.   
 
Thanks in advance!  
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