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Audit Checklist w/ Refs
Audit Name: MUTT

Documentation

Plan of Correction from Last Audit Provider submitted an acceptable plan of SCCMHA Auditing Procedure.
correction from last SCCMHA audit. Site specific
provider has a copy of the plan of correction as
submitted by corporate provider.

Repeat Citations Provider has evidence that previous citations SCCMHA Auditing Procedure.
have been corrected from the last annual audit.

Travel Vouchers All Travel Vouchers for the team are verified and SCCMHA contract.
signed by the MUTT supervisor and coded to the
correct business unit.

Pre-Audit Review

Compliance Notices Do they exist and if so what responses were. SCCMHA Best Practice
(Review Contract file)

Contracts Provider has current contract with SCCMHA, oris  SCCMHA Provider Manual, Policy 02.02.06
in process of renewing contract. (Review
Expirations Report from DB)

Training for New Employees Verify that any new employees have been added SCCMHA Provider Policy Manual
as a trainee to SCCMHA DB to verify/track
required trainings. Review Training Records
Report from DB. Provider should make sure
SCCMHA training database is up to date. A copy
of the current trainings in the SCCMHA database
is attached to your audit notice.

(deleted because new training database does not
allow you to add new employees until they have

training)
Training Records Minimum training standard for service type is met SCCMHA Provider Manual, Competency
based upon SCCMHA Training Grid (Review Requirements for the SCCMHA Provider Network
Training Grid Report from DB) 05.06.03
Staff File Review
Annual Performance Reviews Provider performs annual performance reviews SCCMHA Provider Manual, Competency
on all staff. Requirements for the SCCMHA Provider Network
05.06.03
Children's Diagnostic and Treatment Services Each staff person has the minimum of 24 hours of MDCH Childrens Diagnostic and Treatment
Certification training in Childrens Services to meet the Services Certification Interpretive Guidelines;
Childrens Diagnostic criteria. SCCMHA Provider Manual Tab 3
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Credentialing of Professionals

DHS Central Registry Checks

Orientation of Job Duties

Pre Hire Screening

Professional Liability Insurance

Provider Completes Reference Checks

Training Minimum Standards

Audit Checklist w/ Refs
Audit Name: MUTT

Each employer, including SCCMHA, will verify
credentials of position applicants, including proper
licensure if required. Checks must include
information about any sanctions against Medicaid
and Medicare which would exclude billing under
these payers. SCCMHA and other provider
network organizations must retain current proof of
credentials and licensure on file, as well as
appropriate historical file information for services
billed. Credentialing and re-credentialing are
conducted and documented for the following
health care professionals: Physicians (MDs or
DOs), physician assistants, psychologists
(licensed, limited license, or temporary license),
social workers (licensed master's, licensed
bachelor's, limited license, or registered social
service technicians), licenses professional
counselors, nurse practitioners, registered
nurses, or licensed practical nurses, occupational
therapists or occupational therapist assistants,
physical therapists or physical therapist
assistants, speech pathologists.

All persons working with children of SCCMHA
services will have a background check that
includes DHS Central Registry for any
substantiated abuse or neglect charges against
children.

Provider completes an orientation of job duties
prior to staff independent performance of the job.

Provider completes a pre hire screening which
includes, background check, driving record check,
recipient rights check, reference checks, and any
health screening that is required prior
employment. Provider also includes a pre-
employment declaration regarding being under
the influence of illegal drugs or alcohol.

Staff have proof of the required professional
liability insurance that is required as part of the
SCCMHA contract.

Providers are verifying references as a part of
their pre hire screening and there is proof in the
staff files.

Minimum training standard for service type is met
based upon SCCMHA Training Grid and is
documented in staff file. Looking for 95%
compliance overall with training for persons that
have been employed over 60 days. (Refer to
Pre-Audit review)

HSAG Audit Requirements; SCCMHA Policy
05.06.03 Competency Requirements for the
SCCMHA Provider Network; SCCMHA Policy
09.04.03.01 Network Providers Background
Verification & Credentialing Procedure & Plan

SCCMHA policy 05.06.03 Competency
Requirements for the SCCMHA Provider
Network.

SCCMHA Provider Manual, Competency
Requirements for the SCCMHA Provider Network
05.06.03

SCCMHA Provider Manual, Competency
Requirements for the SCCMHA Provider Network
05.06.03

SCCMHA Contract

SCCMHA Provider Manual, Competency
Requirements for the SCCMHA Provider Network
05.06.03

Medicaid Manual, General Info. Pg. 3; SCCMHA
Provider Manual, Competency Requirements
Policy 05.06.03; Specialized Certification Rules
for AFC R330.1806(2)(a-b)
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