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DATE:

February 10, 2025

TO: 

Commercial Copier Machine Vendors

FROM:
Saginaw County Community Mental Health Authority (SCCMHA)

Subject:
Request for Quotation (RFQ) regarding SCCMHA 38 Commercial Copier Machines (4 are maintenance only) – 8 Various Building Locations within Saginaw County

SCCMHA is seeking the best solution in meeting our agency’s commercial copier needs. Enclosed is a competitive bid spreadsheet document detailing our minimum copier specifications per device as well as pricing quotation columns to be filled out by vendor. We respectfully request that you provide a pricing quote for both a 48-month lease as well as purchase option; monthly maintenance and supplies cost per copier B&W or Color as we have outlined, along with any relevant technical information in support of the copier replacement/manufacturer you propose for each device.
Reminder, this is a competitive RFQ, and we will be issuing a lease or purchase order to the vendor that offers SCCMHA the best overall value, considering price and other factors (i.e., technical, maintenance, etc.). While we welcome any suggestions you may have to improve upon the copier specifications we have outlined in Exhibit A, please respond to any such recommendation narratively on separate documents; this will ensure SCCMHA can fairly evaluate your quotation against Exhibit A base requirements and the other vendor offers being considered.
SCCMHA also requests each vendor to submit a list of 3 Mid-Michigan copier customer references, including business name, contact name, phone number and email address. 
SCCMHA appreciates your participation in this RFQ, and we look forward to receiving your price quotation and technical information. 
All submittals must be received by SCCMHA by Friday, February 28, 2025, 5PM via email to jennifer.tomaszewski@sccmha.org. 
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